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HOJIMTUKA 3AIIUATHI  OBPABOTKH MEPCOHAJILHBIX ):[Am{sff"
ObuecTBa ¢ orpannyueHHol oTBeTcTBeHHOCTHI0 «Hedrel'asllepenekTusa»

1. Odmue MOAOKEHHS

1.1. Hactosmas ITonuTuka B oTHOIEHHH 00paboTKy epCOHATBHBIX JaHHBIX (Aanee — [lonuTHka)
COCTaBJIEHA B COOTBETCTBHH ¢ MyHKTOM 2 ctaTthy 18.1 MdenepansHoro 3akoHa ot 27.07.2006 Ne 152-@3 «O
MepCOHANBHBIX JaHHBIX» (fanee — 3aKOH O MEPCOHANBHBIX JAHHBIX), & TAKXKe HHBIMH HOPMATHBHO-
MpaBOBLIMM aKTaMH B OOJIACTH 3aIIMTHI M 06paboTKM NepcoHalbHBIX JAHHBIX H I€HCTBYET B OTHOLICHHH
BCEX MePCOHATBHBIX JaHHEIX (1anee — JlanHble), koTopele Opranusauus (nanee — Onepatop, O6mecTeo)
MOJKET IOJYYHTB OT CyOBEKTa MEePCOHANIBHBIX [aHHBIX, SBJSIOLIErOCS CTOPOHOW M0 TPaKIAHCKO-
IPaBoOBOMY JIOTOBOPY, & Takke OT CyObekTa MepCOHATBHBIX JAHHBIX, cocTosuero ¢ Onepatopom B
OTHOIIEHMSX, PETYJIUPYEMBIX TPYAOBbIM 3aKOHONATENLCTBOM (asiee — PaboTHHK).

1.2. Oneparop ofecneunBaeT 3amuTy 00pabaThbiBaGMBIX MEPCOHANBHBIX — JAHHBIX  OT
HECAaHKLIMOHHPOBAHHOTO [OCTyNa W paslilallieHMs, HEMPaBOMEPHOIO HCIOJIB30BAHMS MIIH YTpaTel B
COOTBETCTBHHM C TpeOOBaHUAIMU 3aKOHA O NEPCOHANBHBIX JaHHEIX.

1.3. MU3menenue [lonutuxu

1.3.1. Oneparop MMeEeT MPaBO BHOCHTh W3MeHeHHMs B Hactosauyro [lonutuky. Ilpu BHECeHHH
u3MeneHnil B 3aronoske IlomuTuKM ykasbiBaeTcs jara mocnegHero oOHOBIeHMs pelakimu. Hopas
penakis [[oMUTHKK BCTYNAET B CHITY ¢ MOMEHTA €€ pa3MeLleH s Ha caifTe, eClii MHOe He PE/lyCMOTPEHO
HOBOH penakuuei Ionutuky.

2. TepMHHBI H IPHHATBIC COKPAILIEHHS

Ilepconansusie manuble (IL1[) — mobas ua(opmanms, OTHOCAAACS K TPAMO WM KOCBEHHO
OTIpe/IEIEHHOMY MITH ONpeJiesieMoMy (H3HYeCKOMY NIHLY (CyOBEKTY NepCOHATIBHBIX JAHHBIX).

O6paboTka NEPCOHANBHBIX NaHHBIX — Jiloboe JelicTBre (Omepalysa) Wik COBOKYITHOCTb JSHCTBUH
(onepatiyii), COBEpIIAEMBIX C HUCIIOJIb30BAHMEM CPEJICTB aBTOMATH3ALMH WIIH 0e3 HCTIONB30BaHMA TaKHX
CPEJICTB C NIEPCOHATIBHBIMM NaHHBIMH, BKJIFOYas cO0p, 3aNKCh, CHCTEMATH3ALHUIO, HAKOIUICHHE, XPAHEHHE,
yTouHeHue (OGHOBNEHWe, W3MeHEHHe), M3BIICUEHHE, HCIOJb30BaHUe, Mepeaady (pacrpocTpaHeHHe,
npenocTaBieHue, A0CTyI), obesnuunBaHue, GNOKMPOBaHME, yHAJleHHEe, YHHYTOKEHHME INEPCOHANIbHBIX
JaHHBIX.

ABTOMaTH3HpOBaHHas 06paGoTKa MepcoHAbHBIX JaHHbIX — 00paboTka nepecoHallbHBIX JaHHBIX C
MOMOLLBIO CPEACTE BBIUHCIHTENLHOH TEXHHKH.

Uuopmarimonnas cucteMa nepcoHanbHbix AaHHeX (MCIIJI) — cOBOKYNMHOCTH COAEpIKAIIMXCA B
fazax JaHHBIX [EPCOHATBHBIX JAHHBIX U 06ecreuHBaloMX HX 06paboTky HHPOPMALIMOHHBIX TeXHONIOTHH
W TEXHHHYECKHUX CPEJICTB.

[lepcoHanbHBIE JaHHbIE, CEIaHHbIE ODLIEAOCTYTHEIMU CYOBEKTOM MePCOHANbHBIX AaHHbIX, — I1]],
JIOCTYTI HEOTPAHHYEHHOTO KPYTa JIMIL, K KOTOPBIM IIPE0CTaBIeH CyGeKTOM NEPCOHAIBHBIX [IaHHBIX JIHG0
110 ero npocsoe.

FJI0KMpOBaHHE TEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKparieHre 00paboTKH MepCOHANBHBIX
JaHHBIX (33 HCKJIIOYEHHWEM ciydaeB, ecid 00paboTka HeoOXomuma Ajis YTOYHEHHS MEPCOHANbHbIX
JaHHBIX).

VHUUYTO)KEHHE TEPCOHANIBHBIX [aHHBIX — JEHCTBMS, B Ppe3yjbTaTe KOTOPBIX CTaHOBHTCA
HEBO3MOKHEIM BOCCTAHOBMTBL COJIEPIKAHME MEPCOHAIBHBIX [JAaHHBIX B HH(QOPMALMOHHOH CHCTeMe
MEpPCOHANBHBIX [JAHHBIX M (WIH) B pPe3ysbTaTe KOTOPBIX YHHYTOXKAIOTCS MATEPHUATBHBIE HOCHTENH
MIePCOHAJIbHBIX JIaHHBIX.

Onepatop — OpraHW3allis, CaMOCTOSTENIBHO MIIM COBMECTHO C APYTMMH JIMLAMH OPraHM3yroas
06paboTKy MepcoHabHBIX AAHHBIX, & TAKKE ONpeeNsiomas neni odpaboTki NepCOHaNBHEIX NaHHBIX,
nojesxkaimux o6paboTke, AeHCTBHS (ONepaliu), COBEpPUIaeMbIe C MIEPCOHATBHBIMYU AaHHBIMH.

Oneparopom siBisercsa OBLIECTBO ¢ orpaHHyeHHO# oTBeTcTBEHHOCThIO «HedrelasllepenextiBay,
pacrionoxenHoe no anpecy: 140405, Poccuiickas ®enepanus, Mockosckas 061acTs, r. Konomsa, yi. 2 kM
Manunckoro mocce, 1. 10A.



3. O6paboTKa mepcoOHATBHBIX JAHHLIX

3.1. llomyuenwue I1/].

3.1.1. Bee I1/] cnemyet nomy4ars ot camoro cyobekra. Ecnu I1]] cy6bexTa MOXKHO MOTY4HTh TONBKO
Y TPETBEH CTOPOHBI, TO CYOBEKT NOMKEH ObITH YBEIOMIIEH 00 9TOM WJIM OT HEero A0JDKHO OBITh MOTyYeHO
coryacue.

3.1.2. Onepatop nomkeH coOOLUTE CyOBEKTY O LENsX, MPearnoaraeMbIX HCTOUHHKAX U criocobax
noy4enus I1]1, xapakrepe noanexaiux nomydenuto I1JI, nepeune nedicreuii ¢ I1]], cpoke, B TeueHue
KOTOPOTrO JEHCTBYET COrJiacHe, M MOpsAJKE ero OT3BIBA, a TAKIKE O MOCIENCTBUAX OTKa3a cyOheKTa 1aTh
NMCBMEHHOE COTJIACHE Ha WX IOJTyYEeHHe.

3.1.3. loxymenTsl, conepaauue [T, cozpatores myTem:

— KOTIMPOBaHHsA OPHTHHAJIOB JOKYMEHTOB (MacropT, AokyMeHT o6 oOpaszoBanum, cBunerenscteo MHH,
MEHCUOHHOE CBUIETENBCTRO H JP.);
— BHECEHHsI CBeJIeHHH B y4eTHbIe (OPMBI;
— TMOMYYeHHs] OPHTHHAIOB HEOOXOAMMBIX JOKYMEHTOB (TpyIOBas KHIKKA, MEIHLMHCKOE 3aKIFOUYEHHE,
XapaKTepUCTHKA U JIp.).
3.2. O6paborka I1/1.
3.2.1. ObpaboTrka NepcoHaAIbHBIX JaHHBIX OCYIIECTBIIAETCA:
— ¢ cornacus cy6BpeKTa MepcOHANbHBIX JaHHBIX Ha 06paboTKy €ro NepcoHaIbHBIX JaHHbIX;
— B Clly4asx, korja o6paboTka nepcoHanbHBIX IaHHBIX HEOOXO0IMMA [T OCYILECTBIIEHHS M BBIIOIHEHUS
BO3JIOJKEHHBIX 3aKOHOAaTeNbcTBOM PO dyHK1MHA, nonHOMOYHE H 00s3aHHOCTEIH;
— B Clly4asix, KOTZa OCyIIEeCTBseTcs 00paboTKa nepcoHanbHbIX JAHHbIX, JIOCTYI HEOrPaHU4YEHHOTO Kpyra
JHIl K KOTOPBIM MpPEAOCTaBlieH CyOBEKTOM NepCOHANBHBIX JaHHBIX JHOO Mo ero npockbe (nanee —
NepCoHaNbHbIE aHHbIE, CACTaHHbIe 00MIEA0CTYIIHBIMU CYOEEKTOM NepCOHANIbHBIX JAHHBIX).
3.2.2. llenu 06paboTku NepcOHANIBHBIX JaHHBIX:
— OCYIL[ECTBIICHHE TPY/IOBBIX OTHOLIECHHIA;
— OCYIIECTBJIEHHE I'PaXKIaHCKO-TIPABOBBIX OTHOIIEHHH.
3.2.3. Kareropun cyOBeKTOB NEPCOHANBHBIX AaHHBIX.
Ob6pabartsisatores I1]] cnenyronux cybnsexros IT/T:
— (pusnueckue nmuna, coctosire ¢ O6LIEeCTBOM B TPYIOBBIX OTHOIIEHHX;
— pusudeckue nuna, yonueiurecs u3 ObmecTsa;
— (pu3HUECKHE JTMLIA, SBJSIOIIHEC KaHAMAaTaMH Ha paboTy;
— (u3nueckue A, coctodmue ¢ OBImecTBOM B IPaKIaHCKO-NPABOBLIX OTHOLICHHUSX.
3.2.4. I1]1, obpabatsiBaemble OnepaTopom:
— NaHHbIE, NOYYEHHBIE TTPH OCYIIECTRICHUH TPYAOBBIX OTHOIIEHHIHA;
— JaHHbIE, NOTyYEHHBIE /I OCYIECTBICHHUs 0TOOpa KaHAHIATOB Ha paboTy;
— JIJaHHBIE, MOLY4EHHBIE IIPH OCYIIECTBICHHH TPAXKIAHCKO-TIPABOBBIX OTHOIIECHUH.
3.2.5. ObpaboTka nepcoHaNbHBIX JaHHBIX BEIETCS:
— C UCTIONB30BAHHEM CPEJICTB aBTOMATH3ALIHH;
— 6e3 UCIIONB30BAHMUS CPE/ICTB ABTOMATH3AIIHH.

3.3. Xpanenue I1JI.

3.3.1. II{ cyOBeKTOB MOTYT OBITH 10/1y4€EHbI, TPOXOAUTE AanbHeHIIy0 06paboTKy W nepenaBaThes
Ha XpaHeHMe KaK Ha 6yMasKHBIX HOCHTEISX, TAK U B SJISKTPOHHOM BHIE.

3.3.2. TI/, 3arKcHpoBaHHbIe Ha OYMaXKHBIX HOCHTENAX, XPAHATCA B 3anMpaeMbiX nkadax aubo B
3anMpaeMbIX TIOMELIEHHAX C OTPAHUYEHHBIM [TPABOM IOCTYIIA.

3.3.3. ITIJ] cybwexroB, obpabaTeiBaeMBble ¢ HCTOIB30BAHHEM CPEACTB ABTOMATH3ALMH B Pa3HBIX
LETSIX, XPaHATCS B Pa3HbIX Markax.

3.3.4. He nomyckaercs XpaHeHHE W pa3MellleHHe JAOKYMEHTOB, coepkawux I1JI, B OTKpPBITBIX
3NEeKTPOHHBIX KaTanorax ((aitnoodmennukax) 8 KCITI.

3.3.5. Xpanenue IIJ] B dopme, mozponsromteii onpeaenuts cybwekra 1], ocymectsiserca He
[O7bLIe, YeM 3TOro TpebyroT Lenu ux 06paboTky, U OHM MOIEKAT YHHUTOKEHHIO N0 JOCTHKEHMH Lie/eH
0bpaboTky WK B cilyyae yTpaThl HEOOXOAUMOCTH B MX JIOCTHXKEHUH.

3.4. Yanuroxxenue I1]1.

3.4.1. YauuToKeHHe JOKyMeHTOB (HocuTeneH), copepikamux 11, mpor3BOIUTCS MYTEM CONCKEHHUS,
ApobneHus (U3MENBYEHH), XMMHUYECKOTO pPas/ioKeHHsl, TpeBpalleHis B GecOpMEHHYIO Maccy WM
MopoInoK. JIisi yHHYTOXKEHHs OYMaKHBIX TOKYMEHTOB JIOMyCKaeTCs IPHMEHEHHUE LIpeiepa.

3.4.2. II]] Ha 37eKTPOHHBIX HOCHTEIAX YHHYTOXKAIOTCSA MyTEM CTHPaHHA WM (OPMATHPOBAHMS
HOCHTESI.



3.43. Qakr yuuuroxenus [IJ] ToATBepXOAeTCSd NOKYMEHTAILHO aKTOM 00 YHHYTOXEHHH
HOCHTEJIEH.
3.5. Ilepenauqa I1/1.
3.5.1. Oneparop nepenaet [1]] TpeTbum NHIaM B CIEAYIOLIMX CAyYasaX:
— cyOBEKT BBIPAa3UIl CBOE COTTIACHE HA TaKHe JISHCTBHS,
— Tmepenava MPeayCMOTPEHa POCCHMHCKAM MIIH HMHBIM NPHMEHHMBIM 3aKOHOJATE/bCTBOM B PaMKax
YCTaHOBJIEHHOH 3aKOHOAATE/ILCTBOM MPOLEIYPHI.
3.5.2. IlepeueHs nuL, KOTOpPLIM nepenatorcs [1]1.
Tpetbu nuua, koropsimM nepenatores [1/1:
— INencuonnsiii onn PO nns yyera (Ha 3aKOHHBIX OCHOBAHHSAX);
— Hajioropble opransl P@ (Ha 3aKOHHBIX OCHOBAHHSIX),
— MOoH/ colManbHOro cTpaxosanus P® (Ha 3aKOHHBIX OCHOBAHHAX),
— TePPUTOpHAIIbHBIH (OH/ 06543aTENBHONO MEMIIMHCKOIO CTPaxoBaHus (Ha 3aKOHHBIX OCHOBAHMSIX);
— CTPaxoBble MEJMLMHCKME OpraHM3alMu 10 00s53aTeJbHOMY W JOOPOBONBHOMY MEIHIMHCKOMY
CTPaxOBAaHMIO (HA 3aKOHHBIX OCHOBAHMSAX);
— GaHKH 14 HauHCIeHHs 3apaboTHOM 1Tkl (Ha OCHOBAHHH J0r0BOpA);
— opranel MBJI Poccuu B ciiyuasx, yCTaHOBIIEHHBIX 3aKOHOJATETECTEOM.

4. 3amuTa NepcoHaJbHBIX JAHHBIX

4.1. B cootBeTcTBMM ¢ TpeOOBaHUAMH HOPMATHBHBIX JOKyMeHTOB OmepaTopoM co3jaHa cHeTeMa
3aIUThl NepcoHanbhblX AanHblx (C3II[I), cocTosmas M3 MOJACHCTEM MPABOBOM, OPraHU3allMOHHON M
TEXHHYECKOH 3allMThL.

4.2. TloackcTeMa NpaBOBOH 3aLMTHI TIPeACTABIAeT cOO0 KOMIUIEKC MPABOBbIX, OPraHHU3alMOHHO-
pacropsiAMTENbHBIX W HOPMATHBHBIX JIOKYMEHTOB, 00eCreuHBaIoIMX Co3AaHue, (PYHKUMOHHPOBAHHE H
cosepiueHcTroBanue C3I1/].

4.3. TlopcucrteMa OpraHM3alldOHHOH 3alUMTHl BKIOYaeT B cebsd OPraHM3alMio CTPYKTYpbI
ynpasjenus C3IIJI, paszpemurensHo#f cHcTeMBl, 3alMThl HHOPMaLKMK NpH paboTe ¢ COTPYIHHKAMH,
rapTHEpaMy U CTOPOHHUMM JIMLIAMH.

4.4. TloncucTema TEXHHUECKOM 3alMThI BIJIIOYAET B ce0si KOMIUIEKC TeXHHYECKHX, NIPOrPAMMHBIX,
NpOorpaMMHO-aINnapaTHeIX CPeaCcTB, o0ecneyrBatomux 3amuTy [1]1.

4.4. OcHoBHBIMH MepaMH 3auThl [1]1, ueronszyeMbiMu OnepaTtopoM, SBJISOTCA:

4.5.1. Hazna4enue nuua, OTBETCTBEHHOTO 3a 00paboTky I1/], KOTOpoe OCYILECTBIISeT OpraHU3alHI0
obpabotku I1]1, BHYTpeHHHH KOHTPOB 3a cOOIIOAEHHEM yupeKaeHHEM U ero paboTHUKaMK TpeGoBaHHI
Kk 3amure [1]1.

4.5.2. Onpenenenue akTyanbHbIX yrpo3 6eszonacHoctH [1/] npu ux o6paborke 8 UCI1] u pazpaboTka
Mep ¥ MeponpuaTui no saumre [1/1.

4.5.3. PazpaboTKa MONMTHKH B OTHOIIEHHH 00pabOTKH MEPCOHANIBHBIX JaHHBIX.

4.5.4. Ycranosnenue npasun poctyna k I1JI, obpabarsiBaemeim B UCII/], a Taioke obecrnedeHue
perucTpalyy 1 ydera Beex AeHcTBui, coBepinaemsix ¢ [1/1 8 UCTI]I.

4.5.5. YcraHoBjeHHe HHAMBHUAYaIbHBIX IApOJieH AOCTyna COTPYAHMKOB B WH(OPMAIHOHHYIO
CHCTEMY B COOTBETCTBHH C HX NMPOH3BOACTBEHHBIMH 00S3aHHOCTAMH.

4.5.6. IlpumeHeHne npolIeIMX B YCTAHOBIGHHOM TMOPSAKE TPOLERYPY OIEHKH COOTBETCTBMS
Cpe/CTB 3alluThl HH(QOpMALIHH.

45.7. CepTHQUUMPOBAHHOE AHTHBHUPYCHOE IpOrpaMMHOe oOfecrnedeHHe ¢  peryJspHO
ofHOBNsIEMbIMH OazaMu.

4.5.8. Cobmopenue ycnoBui, obecrieuuBaroLuX coxpaHHocThb [1]] B HCKTIOYAIOLMX
HECAHKLUHMOHHUPOBAHHBIH K HMM JOCTYIL

4.5.9. Obnapysxenne (aKkTOB HECAHKLIMOHMPOBAHHOTO [OCTYNA K I€PCOHATBHBIM [aHHBIM H
HPUHATHE MEp.

4.5.10. Boccranosnenue IIJ], MoOAUPHUMPOBAHHLIX MM  YHHYTOKEHHBIX  BCJIEICTBHE
HECAHKLIMOHMPOBAHHOTO JIOCTYTIA K HUM.

4.5.11. Ob6yuenue paGornHukoB Onepatopa, HEMOCPEACTBEHHO OCYIIECTBISIOIMX 00paboTky
NepcOHaNbHbIX JAHHBIX, NOJIOXKEHUSIM 3aKoHojatenbcTea P@ 0 mepcoHanbHBEIX JaHHBIX, B TOM YHCIE
TPeDOBAHMAM K 3alllUTE MEPCOHANBHBIX NaHHbIX, JJOKYMEHTaM, Onpeaensomum nonutaky Onepartopa B
OTHOIIEHWH 00pabOTKM MNEpPCOHATBHBIX [aHHBIX, JIOKaJbHBIM aKTaM II0 BompocaM o00paboTku
NePCOHANIBHBIX IaHHBIX.

4.5.12. OcyuecTrieHle BHYTPEHHEr0 KOHTPOJIS U ayIuTa.



5. Ocnosuble npapa cyobexra I1/] u ob6a3annoctu Oneparopa

5.1. OcHoBHele npaBa cyObekta [1]1.
CyObeKT uMeeT npaBo Ha AOCTYII K €T0 NEPCOHATbHBIM JaHHBIM U CIEAYIOLIHM CBEACHHAM:
— noaTeepkaeHue hakta obpadbotku [11] OnepaTtopom;
— IIpaBOBLIE OCHOBaHUA M Lienu obpabotku I1/1;
— uenu U npuMensiemble Oneparopom criocodst obpabotku I1]1;
— HaMMEHOBAaHHE W MECTO HaxokaeHus Omneparopa, CBelleHHs O JNHIax (32 UCKIOYeHHeM pabOTHUKOB
Oneparopa), kotopsle umetoT goctyn Kk I1Jl unu xoropbiM MoryT ObiTh packpsiThl I1]] Ha ocHOBaHMH
noroeopa ¢ OnepaTopoM MM Ha OCHOBaHUM (ellepabHOIO 3aKOHa;
— cpoku 00paboTKH MepCOHANIBHAIX JaHHBIX, B TOM YHCIIe CPOKH X XPaHEHHMS;
— MOPANOK OCYIIecTBIeHHs cybbekToM [1]] mpaB, npeaycMoTpeHHbIX HacTosIMM DeiepaibHBIM 3aKOHOM;
— HauMeHOBaHHe Wi haMWIKs, UM, OTYECTBO M ajpec JHLA, ocyuiecTrastomero obpaborky I1J1 mo
nopyuennio Orneparopa, ecnu 06paboTka nopydeHa wix OyaeT nopyueHa TakoMy JIHLLY;
— obparuenue k Oneparopy ¥ HanpaBlIeHHE €My 3alIpOCOB;
— ofxanoBanue neHcTBuil unum Gesneiicteus Oneparopa.

5.2. O6szannocTH OniepaTopa.
Onepatop obs3an:
— nipu cbope I1/1 npenocraButs nupopmarto 06 obpabotke ITJT;
— B cirydasx eciu I1]1 6sim monmydens! He oT cyobekTa [1]], yBenomuts cybbekra;
— ripu oTKa3e B npenoctasieHuu [11] cyObekTy pasbacHAIOTCs NMOCNEACTBHA TAKOrO OTKAa3a;
— onyOnMKOBaTh MM MHBIM OOpa3oM o0ecleuuTh HEOrpaHHYeHHBIH JOCTYN K JIOKYMEHTY,
OIpeeNAoLIeMY ero MOMUTHKY B OTHOIEHHH 00paboTku [1/], K CBeIeHHAM 0 pealn3yeMblX TPeOOBaHUAX
K zangute [1]T;
— NpUHUMATh HEOOXONHMBIEC TPABOBEIE, OPraHW3ALMOHHBIE W TEXHHYECKHME Mepbl WM ofecnednBaTh UX
npuHATHe Ui 3awmThl [1/[ oT HempaBOMepHOro WM CiIy4alHOro [OCTyNa K HHMM, YHHUTOMKEHHS,
M3MEHEeHHUs, OJIOKMpOBaHMS, KONMPOBaHUS, NIpefocTaBieHns, pacnpocTpanenus I11/], a Takke oT MHBIX
HelnpaBOMEpHBIX JeficTBuHil B oTHOmMeHHH [1/];
— JlaBaTh OTBETHI Ha 3anpockl ¥ obpamenus cyobexror I1]], ux npeacrasuresell U ynojiHOMOYEHHOTO
oprasa 1o 3amure npas cyonexros I1/1.



